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WI Child Abuse and Neglect Prevention Board
Family Resource Center of Quality Prevention Grant
___________________________________________________________________

YEAR END NARRATIVE REPORT TEMPLATE

Due Date: August 15, 2026
Instructions

Have a copy of your grant agreement on hand to draft your report. The responses to the report sections below should provide a clear overview of the activities completed during the contract period (July 1, 2025 –June 30, 2026). The completed reports provide insight into how this grant has affected the community you serve and your organization thus far. Submit the completed report through the SPARC Performance Report Portal.  
Reporting Period: July 1, 2025 – June 30, 2026
	Organization Name:
	

	Project Name: 
	

	Contact Person:
	

	Contact Email:
	

	List each county that received services under this contract:
	

	Please indicate for your organization
	#

	Number of staff Protective Factors Trainers
	

	Number of staff trained in Five for Families curriculum
	


Annual Evaluation QR Code:
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Section 1: Project Description and Outcomes
For each agency specific deliverable selected please:

· Provide a narrative of proposed agency specific deliverables outlined in scope of services.
· A description of your grant-related activities during this reporting period (Please only include activities that were funded through your CANBP-approved contract and subsequent Scope of Work).
· A description of your progress towards completion of each objective.
· A description of challenges or emergent issues related to your program. 

· Include any key findings or parent outcomes from the reporting period.
Section 2: Professional Development 

In this section, provide:
· A narrative description of agency ability to follow professional development plan submitted at beginning of grant

· A description of how professional development learning has been integrated into your agency.  For example, how has any learning improved your agency meetings, internal processes, or staff expectations?  If you have made changes as a result to learnings, please also share here.
· Provide details of any challenges to comply with training expectations and any need for technical assistance moving forward.
Section 3: Performance Measures

In this section, provide:
*this section may not be relevant to everyone, if you did not provide programming with funds provided by this grant, please only answer bullet point #2
· A narrative description of the quantitative information included in DAISEY for your organization
· How does your organization report data to staff, stakeholders, an Advisory Board, and other relevant project partners? What data do you highlight? What data would you like to include, if not already available? 

· If your organization is not in DAISEY, or has offered CANPB-funded programming that is not built into the DAISEY system, please include number of caregivers served and by which programs (i.e., FAST, Positive Indian Parenting, PIWI, etc.) 

Please make sure to include an explanation of any changes, challenges, or issues. 

Section 4: Publications, Marketing and Outreach
In this section provide: 

· A description of your agency’s top referral sources and relationship with the referring agency. 
· Describe any efforts to improve referrals to programming. 

· List any products that were developed with grant funds.
· Share at least one successful engagement / outreach activity that occurred during this Fiscal Year. 

· Identify which marketing activities generated high quality engagement. 

· What efforts do you make to ensure your services are accessible, and appropriate for all families? 
Please make sure to include an explanation of any changes, challenges, or issues.
Section 4a: Community Education
Please indicate how your organization educates parents, caregivers, and community members on the important role of primary prevention programs, services, and strategies:
☐General Social Media Posts
☐ Five for Families 
☐ Protective Factors
☐ Child Development 
☐ Triple P Level 1 
☐ Room to Grow Campaign
☐ Parent Education opportunities
☐ Parenting Supports
☐ Resource and Navigation
☐ Community Engagement
☐ Other (please include narrative description)

Section 4b.: Family Strengthening Month

· Describe any activities conducted for Family Strengthening Month
· Include an estimated number of people who participated in agency activities and/or were exposed to information on prevention

Section 5: Collaborations & Partnerships
In this section provide:
· A description of how you keep partners informed of CANPB-funded services. 

· If applicable, share any groups or partnerships in your community that are making community-wide impact around what families need to be strong and thrive (examples include collective impact groups, coalition building, etc.). 

· A description of partners, subgrantees (if applicable), and their role(s) specific to this grant program.
Please make sure to include an explanation of any changes, challenges, or issues.

Please check all collaborations/partnerships that apply to this grant program
☐Early Childhood Systems
☐ Strengthening Families, Head Start 
☐ Maternal, Infant, and Early Childhood Home Visiting 
☐ Child Mental Health
☐ LGBTQIA2S+ Organizations
☐ Hospitals, Clinics, etc. 
☐ Substance Abuse
☐ Public Health / Health Department
☐ Nonprofit Community Organizations
☐ Schools 
☐ Library 
☐ Community Action Agencies (link to WISCAP) 
☐ Local / Community Coalitions 
☐ Tribal Communities
☐ Food Pantries
☐Other (please describe in narrative)
Section 5: Program Accomplishments
In this section, describe any success stories and proud moments of the program. Examples might include feedback from professionals offering programming, testimonials, stories, or feedback you have received from families who participated in Triple P or other Evidence-Based Programming funded by this grant. 
 Section 6: Program Changes
Use this section to list any changes to the program from your original CANBP-approved contract and subsequent Scope of Work including updates made to the program structure, staffing plan, or organizational structure. 
Section 7: Parent Leadership and Voice 
In this section,
· Provide an example of a parent leader/parent voice improving CANPB funded services

· Include any strategies or methods used to incorporate parent feedback into improving the design, planning, implementation, and/or evaluation of Prevention Board-funded programs.

· What, if any, principles, goals, and/or objectives have been adopted in your organization to emphasize the importance of parent leadership  

· How does your organization ensure success and growth of parent leaders (or how does your organization provide ongoing skill development to parent leaders?

· How does your organization reduce barriers to parent leadership? (i.e., stipends, transportation assistance, childcare, provision of meals, flexible meeting times and locations, etc.)

Please check all parent leadership opportunities available within your FRC: 

☐Parent Advisory Council member 
☐ Program planning
☐ Program review and evaluation  
☐ Developing and adapting curriculum
☐ Programming decisions 
☐ Program outreach
☐ Co-facilitating and/or facilitation activities 
☐ Greeting or orienting new participants
☐ Fundraising 
☐ Volunteering in various areas
☐ Creation of promotional materials 
☐ Program awareness 
☐ Parent recruitment  
☐ Training in primary prevention  
☐Other (please describe in narrative)

 Section 8: Other Activities 
In this section, grantees may report on any other activities or accomplishments that occurred in this reporting period that enhanced the success of your program goals that did not fit elsewhere in the report. Please describe any other primary prevention activities implemented with Prevention Board funds (this may include “small dose” Triple P, referral to Triple P Online/other programs, or other primary prevention activities). 
Section 9: Technical Assistance
Use this section to describe any additional resources or assistance that the Prevention Board could provide. Examples might include suggestions for improving Community of Practice calls, support with WPRS and data entry, or professional development or training needs for your staff and supervisors. Please include:
· Share at least one example of operational support or technical assistance that your agency received that was useful in improving service delivery, staff development, etc. during the reporting period (either through Thriving Wisconsin, CANPB, or WCWPDS)  

· Were there any TA or Professional Development opportunities that fell short to meet your organization’s needs? Please describe.
· Are there any other resources or assistance that the Prevention Board could facilitate for the following contract period? 

Section 10: Concrete Supports
Did your agency use grant funds to provide concrete supports to families during this reporting period?
☐Yes      ☐ No

If yes, please identify the total number of caregivers served with concrete supports and list the top 4-5 supports provided to caregivers. 
· How are community needs understood by your organization?
· How does your organization decide on what concrete supports are offered to parents? 
· Are there any common parent needs that your organization cannot provide? 
Section 11: Protective Factors Implementation (provider training) *
*If your agency did not offer Protective Factors Training to professionals, please skip this section.
In this section, provide:
· Narrative on the completion of Protective Factors Training. Be sure to include # of individuals trained and any other information you would like to share with the Prevention Board. 
· A description of challenges or emergent issues related to the implementation of Bringing the Protective Factors to Life in your Work. 

Section 12: Five for Families Implementation*
*If your agency did not offer Five For Families curriculum activities, please skip this section. 

In this section, provide:
· A description of how the curriculum was embedded in services 
· How does your organization leverage the Five For Families website? Do you direct parents to engage with the website? 
· Any feedback from parents or providers on the activities 
Section 13: Lessons Learned 

· During this reporting period, what were some new or surprising insights your organization (including staff, volunteers, and program participants)
· During this reporting period, what were some ideas or practices that were reinforced for you, your staff/volunteers, clients or project/program partners? (Suggested word length: 200-250 words)
· What are 1-2 goals of your organization for next grant year? (specify larger organizational goals and/or specific to this contract) 

Section 14: Supporting Documentation 

· Photos may be included as an attachment.
· News articles about the program or newsletters created by the program should be attached.

· Any additional documents that are in reference to any of the sections above.
· If you have any outstanding grant requirements for SFY26, please attach here 
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