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WI Child Abuse and Neglect Prevention Board
Family Resource Center Infrastructure Development Grant Expansion
_____________________________________________________________________________________
MID-YEAR NARRATIVE REPORT TEMPLATE
[bookmark: _Hlk531544205]Due Date: Tuesday, January 21, 2025

Instructions
Have a copy of your grant agreement on hand to draft your report. The responses to the report sections below should provide a clear overview of the activities completed in the first six months of SFY2025. The completed reports provide insight into how this grant has affected the community you serve and your organization thus far. Submit the completed report through the SPARC Performance Report Portal. Include any attachments and the reporting spreadsheet.  
Naming mechanism: When you save the template, please rename using this structure. Your agency name can be acronym or abbreviated. i.e. BVCC_FRC Midyear Report SFY25 or BayView_FRC Midyear Report SFY25. 
{agency name}_FRC Midyear Report SFY25
Reporting Period: July 1, 2024– December 31, 2024
Organization Name: 
Project Name: 
Contract #: 
Contact Person: 
Contact Email:
County(ies):

Section 1. Grant Leadership updates, if applicable 
1. Please provide any changes to the Administrative Leadership Team or Protective Factors and Parent Leadership Team, if applicable. If no changes please indicate, Team membership is current.
2. If your agency has any unfilled Team members (including parent leaders), please include a short description on challenges to fill this position and current recruitment strategies.


Section 2 Objectives (deliverables during this time period)
OBJECTIVE: Attend COPs and A2A training
	FRC administration leadership COP
	Protective Factors and Parent Leadership Team COP

	July 18, 2024
	August 15, 2024

	Sept. 19, 2024* (A2A training 9 – noon)
	October 17, 2024

	November 21, 2024
	December 19, 2024

	January 16, 2025
	February 20, 2025

	March 20, 2025
	April 17, 2025

	May 15, 2025
	June 12, 2025


Attendance will be confirmed by SFTA (WI FRC Network). The requirement is to have at a minimum, 80% of team members attend each contract activity in order to remain in compliance with the grant. Has your agency experienced any barriers to reaching this objective? For future accreditation processes, do you have any suggestions for this objective?

Barriers to Reach Objective: [Identify barriers]
Additional Information: 
OBJECTIVE: Update agency information in 2-1-1 system by 9/16/24
Has your agency updated agency information in the 2-1-1 system? This objective is to keep the information on https://211wisconsin.communityos.org/familyandchildsearch updated and easy for families to find your agency
Objective Status: _____ In progress_____ Submitted on time 

Barriers to Reach Objective: [Identify barriers]

Additional Information:
OBJECTIVE: Agency Profile in DAISEY (WI FRC - Agency Information)
NOTE: You are not responsible for this objective at this time. The agency profile is moving into SFTA’s Salesforce system. The new FRC agency profile should be completed by June 30, 2025. SFTA will be providing more information later in the grant year. 

OBJECTIVE: A2A draft plan submit by 1/16/25
Submit A2A plan to the Prevention Board by 1/16/25 that includes Plan for training staff in Stewards of Children; incorporating policy and procedure changes; ongoing fidelity and quality improvement of CSA prevention policies and procedures. You will be required to include in your action plan at least one item from each of the six  components for this mid-year report. 
Feedback will be provided by the Prevention Board and WI FRC Network. Final plan is due March 31, 2025.
Objective Status: _____ In progress_____ Submitted on time 

Barriers to Reach Objective: [Identify barriers]

Additional Information:

OBJECTIVE: Programming Plan
If your FRC is allocating grant funds for programming, please complete this objective. If no grant funds are being used for programming, skip this objective. 
· Have you submitted a program plan to the contract administrator? __ Yes  __No
· Are you entering program information into DAISEY? __ Yes  __No
Objective Status: _____ In progress_____ On Schedule _____Completed

Barriers to Reach Objective: [Identify barriers]

Additional Information or updates:

Upcoming OBJECTIVE: Standards of Quality Program Self Assessment
Describe your plan for completing the Standards of Quality Program Self Assessment as a team and timeline for completion. Objective: Submit in DAISEY the annual Standards Program Self-Assessment by March 3, 2025.
Barriers to Reach Objective: [Identify barriers]

Additional Information or updates:

Section 3: Program Accomplishments
In this section:
· Provide a summary of progress to-date (200-500 words). 
· What activities did you conduct during the reporting period, including those not anticipated in your original proposal? What activities did you decide not to undertake?

Section 4: Lessons Learned 
· During this reporting period, what were some new or surprising insights for:
· You?
· Your staff/parent leaders/volunteers?
· Clients/Service users or project/program partners?
(Suggested word length: 200-250 words)
· During this reporting period, what were some ideas or practices that were reinforced for you, your staff/parent leaders/volunteers, clients or project/program partners? (Suggested word length: 200-250 words)
(Suggested word length: 200-250 words)

Section 5: Technical Assistance
Use this section to describe any additional resources or assistance that the Prevention Board could provide. Examples might include suggestions for improving Community of Practice calls, support with WPRS and data entry, or professional development or training needs for your staff and supervisors.

Section 6: Cohort 2 Mid-Year Survey
Complete the FRC Cohort 2 mid-year survey:  https://www.surveymonkey.com/r/FRCI_FY25_MidYrr

Section 7: Concrete Supports (if applicable)
Did your agency use grant funds to provide concrete supports to families during this reporting period?
☐Yes      ☐ No
If yes, please complete the chart below. If no, please skip this section. 
	Concrete Support Provided
	# of Fulfilled Requests

	Food / grocery assistance
	 

	Items for infants (i.e. diapers, formula, wipes, baby food, etc.)
	 

	Internet access / phones
	 

	Emergency funds for housing
	 

	Childcare assistance
	 

	Car seats
	 

	School supplies
	 

	Transportation Assistance
	 

	 
	 

	Other (please specify):
	 

	Other (please specify):
	 

	Other (please specify):
	 

	Other (please specify):
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