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WI Child Abuse and Neglect Prevention Board
FRC Pathways Prevention Grant
_____________________________________________________________________________________

YEAR END NARRATIVE REPORT TEMPLATE

Due Date: August 15, 2025
Instructions

Have a copy of your grant agreement on hand to draft your report. The responses to the report sections below should provide a clear overview of the activities completed in the first six months of SFY2025. The completed reports provide insight into how this grant has affected the community you serve and your organization thus far. Submit the completed report through the SPARC Performance Report Portal. Include any attachments and the reporting spreadsheet.  
Reporting Period: July 1, 2024 – June 30, 2025
Organization Name: 
Project Name: 

Contract #: 

Contact Person: 

Contact Email:

Section 1. Training Progress 
(Provide a brief description of the trainings for FRC of Quality accreditation your agency has completed. Activities must be consistent with the Scope of Services attached as Exhibit A to the Contract.)
Indicate status of required trainings. 

	Training title
	Number of current staff trained 
	Do you have a train the trainer or facilitator?

	Bringing the Protective Factors Framework to Life in Your Work*
	
	

	FS Parent Leadership: The Key to a Successful Family Resource Center
	
	

	Wisconsin Core Competencies for Family Support Professionals – Direct Service Provider Competencies (online module)
	
	

	Abusive Head Trauma Prevention trainings online modules:

· Period of Purple Crying* 

· Marks that Matter, Sentinel Injuries, and Other Opportunities for Child Abuse Prevention 
	
	

	Stewards of Children*
	
	

	(optional additional training)


	
	

	(optional additional training)


	
	

	(optional additional training)


	
	


If you did not complete training as detailed in scope, please provide explanation and plans to accomplish in future.

Section 2: Agency Accomplishments
In this section, describe any success stories and proud moments of the program. 
· Provide a summary of progress to-date (200-500 words). 
· What strengths and challenges have you seen come from the trainings thus far?
Section 3: Lessons Learned 
· During this reporting period, what were some new or surprising insights for:

· Your organization?

· Your staff/volunteers?

· Clients/Service users or project/program partners?

· During this reporting period, what were some ideas or practices that were reinforced for you, your staff/volunteers, clients or project/program partners? (Suggested word length: 200-250 words)

Section 4: Collaborations & Partnerships
In this section provide:
· A description of partners, subgrantees (if applicable), and their role(s) specific to this grant program.

· A description of efforts to involve parents in the planning and implementation activities within the FRC.
Please make sure to include an explanation of any changes, challenges, or issues.
Section 5: Parent Engagement and Voice 
In this section, describe any activities that ensure the continued leadership and involvement of parents. Include any strategies or methods used to incorporate parent feedback into improving the design, planning, implementation, and/or evaluation of Prevention Board-funded programs.


Section 6: Publications, Marketing and Outreach
In this section provide: 

· A description of efforts to recruit and engage families.

· A description of your referral process for the program and referral sources

· List any products that were developed with grant funds.

·  Describe any efforts to promote Five for Families public awareness campaign. 
· What efforts do you make to ensure your services are accessible, and appropriate for all families? 
· Do your services include a lens of equity and inclusion?
Please make sure to include an explanation of any changes, challenges, or issues.

Please indicate how your organization educates parents, caregivers, and community members on the important role of primary prevention programs, services, and strategies:
☐General Social Media Posts
☐ Five for Families 
☐ Protective Factors
☐ Child Development 
☐ Triple P Level 1 
☐ Room to Grow Campaign
☐ Parent Education opportunities
☐ Parenting Supports
☐ Resource and Navigation
☐ Community Engagement (community presentations)
Section 6a: Family Strengthening Month

· Describe any activities conducted for Family Strengthening Month. 

· Include an estimated number of people who participated in agency activities and/or were exposed to information on prevention

· Include links to any media coverage and copies of any marketing materials

Section 7: Future Planning for FRC development
In this section please reflect on the completion of FRC of Quality required training and your agency’s process in becoming a Family Resource Center of Quality.
· Describe planning that your agency has done planning for becoming an FRC of quality and what changes your agency has made throughout the year to increase quality of programming and services delivery within your agency.
· Please note the Training and TA that Thriving Wisconsin has provided in support of your FRC development
Section 8: Technical Assistance
Use this section to describe any additional resources or assistance that the Prevention Board could provide. Examples might include suggestions for improving Community of Practice calls, support with WPRS and data entry, or professional development or training needs for your staff and supervisors.
Section 9: Concrete Supports
Did your agency use grant funds to provide concrete supports to families during this reporting period?
☐Yes      ☐ No

If yes, please complete the chart below. If no, please skip this section. 
	Concrete Support Provided
	# of Fulfilled Requests

	Food / grocery assistance
	 

	Items for infants (i.e. diapers, formula, wipes, baby food, etc.)
	 

	Internet access / phones
	 

	Emergency funds for housing
	 

	Childcare assistance
	 

	Car seats
	 

	School supplies
	 

	Transportation Assistance
	 

	 
	 

	Other (please specify):
	 

	Other (please specify):
	 

	Other (please specify):
	 

	Other (please specify):
	 

	
	
	
	

	
	
	
	


Section 10: Attachments to the Year-End Narrative Report 

· Photos may be included as an attachment.

· News articles about the program or newsletters created by the program should be attached.

· Any additional documents that are in reference to any of the sections above.

· The Performance Measures Excel Worksheet.
Section 11: Additional thoughts or reflections

· Please provide any additional information that may not have fit in previous reporting categories
