
Efficient and Effective Mid-
Year Report Writing



• Information in Contract – where to find 
submission instructions and template(s)

• What makes an efficient  and effective report 
• Prevention Board report objectives 
• Overview of template w/ examples
• Leveraging DAISEY for Prevention Board Report 

Requirements

Learning Objectives 



Resources

Grantee Resources 

• SPARC Upload Instructions
• SPARC Questions and Support Link
• SPARC Access form(s)
• Report Templates and deadlines

https://preventionboard.wi.gov/Pages/GranteeResources/GR_SPARC.aspx
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Prevention Board Report Objectives

We request mid-year reports to: 
• Serve as a check-point to measure progress on 

outcomes for each grantee
• Report deliverables in state and federally required 

reports (CBCAP, state biennial reports, etc.)
• Assists contract administrators with providing TA / 

establishing meaningful agenda check-ins



What makes an efficient / effective report?

• Follow the guidelines
• Be honest and transparent
• Provide data and evidence
• Be concise and focused
• Address challenges and lessons 

learned
• Be on time



Writing Tips

• Spelling / grammar / sentence length and structure
• Formality
• Avoid unnecessarily complex language
• Avoid uncommon abbreviations
• Spell out acronyms before using it the first time
• Break up text into shorter sentences and paragraphs for ease of 

reading



Initial Information



Objectives



Objectives

Objective Status: _____ In progress_____ On Schedule ___X_Completed

Activities: Consistent with our stated objectives, staff at the FRC and partnering 
organizations have been trained in multiple levels of Triple P, including Level 2 Seminars, 
Level 3 Primary Care and Discussion Groups, Level 4 Group and Standard; L5 Family 
Transitions, Teen Group, Seminars, and Discussion Group; and Stepping Stones and 
Seminars. We now offer the entire ‘Triple P System’ (levels 1-5) which the California 
Evidence-Based Clearinghouse for Child Welfare gives a rating of 2-Supported by the 
Evidence (they give L4 Group Triple P a rating of 1-Well Supported by Research Evidence). 

From July 1, 2022 to June 30, 2023 our Triple P practitioners implemented 4 levels of 
evidence-based parent education programming. We offered Level 2 Seminars (0-12 and 
Teen); Level 3 Discussion Groups (0-12 only) and Primary Care (0-12 only, in English and 
Spanish); Level 4 (0-12 Group and Standard, Teen Group); and Level 5 (Family Transitions). 

Barriers to Reach Objective: None. 

Additional Information: We do see parents transition from one program to another—
mostly commonly, from L2 Seminars to Primary or L4 Group; or from Family Transitions to 
L4 Group.



Program Accomplishments



DAISEY

Link for DAISEY report guidance (exports, summary reports, etc.: 
https://wprs.daiseysolutions.org/find-answers/#444 
 

• Exports download data based on form(s): All Program Enrollment Form, Session 
Form(s),etc. 

• Environment Exports: export all environments added by a user / organization 
(depending on access). Users can export then will need to sort by date to capture 
environments entered solely during the reporting period. 

• Demographics report: provides snapshot of demographics of caregivers entered 
in DAISEY

https://wprs.daiseysolutions.org/find-answers/#444


DAISEY- Export



DAISEY- Demographics Report(s)



DAISEY- Demographics Report
Environment Session(s)







vc

Wisconsin Prevention Reporting System



Helpful TA Request Examples
“We continue to struggle with 
reports within the DAISEY 
program.
We continue to see data that 

expands outside of the Start 
and End date parameters.

2. We have duplicate entries.
3. We have unrecognized 

program types.
4. We have missing enrollment 

dates.
When clients are participating in 
new programs, they are coming 
up with a missing enrollment 
and unrecognized value for the 
program type.”

We would love if the Prevention Board and 
SFTA would continue to offer open dialogue 
and discussion in the COP meetings to help 
generate ideas and facilitate idea sharing. It is 
great to hear from what others are doing well 
and to hear their successes. Topics we are 
especially interested in include how to increase 
registration and attendance during slower 
months, how to increase the return of 
satisfaction surveys, and any new strategies 
and tools used to help aid in the 
implementation of Triple P. 





Thank You!

Claire Ackerman
Prevention Coordinator
Claire.Ackerman@wisconsin.gov
608-266-6973

Merrissa Johnson
Program Analyst
merrissa.johnson@wisconsin.gov
608-266-3737

mailto:Claire.Ackerman@wisconsin.gov
mailto:merrissa.johnson@wisconsin.gov

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20

